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	CHF 2009 No-Cost Extension Request Form

The CHF Technical Unit will compile all requests for the Humanitarian Coordinator’s final review and approval.

Requests sent directly to the HC will be delayed in processing.

Agencies requesting a no-cost extension must complete this form a minimum of two weeks prior to the project end date.

For further CHF information please visit: www.unsudanig.org/workplan/chf or contact the CHF Technical Unit at chfsudan@un.org.

	

	Instructions: 
All CHF Recipients: Please submit this no-cost extension request for allocations extending beyond the CHF fiscal year (1 January - 31 December) to chfsudan@un.org and copy haggarty@un.org and kuhn@un.org.

NGOs: Please liaise with the Fund Management Unit (UNDP) ashutosh.jha@undp.org regarding UNDP requirements for budget realignment.


	For CHF Technical Unit:

	
	
	
	Grantee/AA/ UNDP Informed
	Date:
	
	By:
	
	

	
	
	
	SL Informed
	Date:
	
	By:
	
	

	
	
	
	CHF Database Updated 
	Date:
	
	By:
	
	

	
	
	
	
	
	
	
	
	

	
	


	Date of Request
	


Section 1 – Contact Details
	Requesting Agency
	

	Requester’s Name/Job Title:
	

	Requester’s Email:
	
	Requester’s Telephone:
	

	


Section 2 – Allocation Details
	Allocation Details of Original

	Project Title:
	

	Project Code:
	
	Sector:
	

	Allocation ID(s)
:
	
	Planning Region:
	

	Date of Allocation:
	
	Amount Allocated:
	US$

	Original Implementation Dates:
	

	Previously Approved No-Cost Extension Dates:
	

	New Implementation Dates:
	

	


Section 3 – Review
	This section is for the approving official’s review.

	This request for a No-Cost Extension is:
	
	  
	approved
	
	  
	not approved

	

	In line with paragraphs one and five of Article VIII of the Memorandum of Understanding signed between the Participating UN Organizations, the United Nations Development Programme, and the United Nations Office for the Coordination of Humanitarian Affairs regarding the operational aspects for the Sudan Common Humanitarian Fund.

	

	The utilization of funds for this allocation(s) from CHF 2009 is further extended until:
	   

	

	
	  
	
	
	  
	

	Approved by Ameerah Haq, Humanitarian Coordinator
	
	Review Date
	

	

	Remarks by OCHA and UNDP Reviewers:



Section 4 – Reason for No-Cost Extension
	Type of Revision:  Please indicate reason for no-cost extension.

	
	
	
	
	
	

	
	
	Insecurity
	
	Programmatic delays
	

	
	
	Seasonal flooding
	
	Delays in finalizing PPA
	

	
	
	Internal administrative delays
	
	Delays in transfer of funds from CHF
	

	
	
	Staffing/recruitment delays
	
	Delays in your internal agency transfer of funds
	

	
	
	Procurement delays
	
	Other      Specify:
	

	
	
	
	
	
	


Section 5 – Justification/Explanation for a No-Cost Extension
	Explain in detail why the allocation could not be used within the original dates; elaborate issues from Section 4.

	

	


Section 6 – Level of Completion

	Type of Revision:  Indicate by allocation ID if requesting for multiple allocations within the same project. Exact amounts and percentages are not necessary approximate numbers are sufficient.

	
	
	
	
	
	

	
	Amount of Funds Spent
	$
	
	

	
	Amount of Funds Unspent
	$
	
	

	
	Amount of Funds Committed But Not Spent by 31 December
	$
	
	

	
	Percentage of Activities Completed
	%
	
	


Section 7 – Revision Request
	Complete this section only if there are major changes envisaged to the original allocation. Please discuss any revisions with the sector lead.

	Original CHF Allocation Information from allocation tables.
	Proposed Revised Allocation

	Output
	
	Output
	

	Targets
	
	Targets
	

	Key Activities
	
	Key Activities
	

	Locations
	
	Locations 
	

	Beneficiaries
	
	Beneficiaries
	

	Indicative CHF Budget
	
	Staff Costs Program Personnel
	
	
	Indicative CHF Budget
	
	Staff Costs Program Personnel
	
	

	
	
	Staff Costs Operation Support
	
	
	
	
	Staff Costs Operation Support
	
	

	
	
	Contractual Services
	
	
	
	
	Contractual Services
	
	

	
	
	Supplies/Acquisitions
	
	
	
	
	Supplies/Acquisitions
	
	

	
	
	Training
	
	
	
	
	Training
	
	

	
	
	Operational Costs for Travel
	
	
	
	
	Operational Costs for Travel
	
	

	
	
	Operational Costs for Transport
	
	
	
	
	Operational Costs for Transport
	
	

	
	
	Operational Costs for other
	
	
	
	
	Operational Costs for other
	
	

	
	
	Administration Costs
	
	
	
	
	Administration Costs
	
	

	
	
	Other Costs
	
	
	
	
	Other Costs
	
	

	
	
	Indirect Program Support Costs
	
	
	
	
	Indirect Program Support Costs
	
	

	
	
	Total:
	
	
	
	
	Total:
	
	


� Unique CHF allocation index number defined by the allocation database which can be found on the allocation tables.
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